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UNIVERSITY OF THE PHILIPPINES

29 January 2020
OVPAA - OVPD - OVPA Joint Memorandum

To : UP System Assessment and Development (AAD)/
Quality Assurance (QA) Committee Members
AAD/QA/Sustained Academic Enhancement (SAE) Officers and Point Persons
Human Resources Development Office Directors/Heads
Information Technology Office Directors/Heads

Subject : Request to Facilitate the Generation of Data for Self-Assessment Reports
(SAR} of Academic Units in Preparation for External Review/ Assessment/
Accreditation in 2020

As the degree programs of the University prepare for external review, assessment, and accreditation activities in 2020
in line with the implementation of UP's Academic Assessment and Development System (AADS), the University's
Quality Assurance {QA) System, academic units are required to submit a Self-Assessment Report (SAR) for each
degree program. SAR is a document provided to external assessors/reviewers containing information about the
university, the degree program, and existing systems and processes related to teaching and learning. It is the
expected output of an academic unit undergoing the process of self-evaluation in preparation for the site visit of an
external QA assessor.

To help academic units prepare their respective SARs, the UP System drafted a preliminary guide to preparing
evidences needed for external assessment in the form of a Google document (hitp://bitly/UP-SAR-Guide-v1) based
on the latest ASEAN University Network-Quality Assurance (AUN-QA) Guide for Program Assessment, The guide
summarizes the 11 AUN-QA program assessment criteria and sub-criteria, and provides templates and evidences
needed for each criterion. The guide and templates will eventually be incorporated in the IAADS+ portal, which is
basically an enhanced version of the current UP internal academic assessment instrument {IAADS).

For the SAR, it is recommended that the academic unit follow the format indicated in Section 3.4, pages 50-51, of the
Guide to AUN-QA Assessment at Programme Level v.3.0. The link to the document is included in the Google
document. There are samples of SARs online which may be used as referenge, but keep in mind that the quality of
these reports vary. In case the academic unit will undergo other types of accreditation or assessment {e.q. PAASCU,
PACUCOA, ACBET/ABET, etc.) they may use the report format prescribed by these bodies.

In light of the preparation of the SAR and as agreed upon in meetings held last year, we enjoin the CU and College
AAD/QA/SAE Officers, Faculty-in-Charge, Point Persons, University Registrars, Human Resources Development
Ofiice (HRDO) Directors/Heads, and Information Technology Office Directors/Heads to facilitate the generation of all
relevant data identified in the guide in anticipation of data requests from the academic units. Since the SAR ought to
reflect the actual operation and performance of the college/schooliinstitute/department in delivering their degree
programs, it is vital that the offices or units providing supporting data or information ensure their accuracy and
completeness.

To give the academic units more time to write their SAR, we have extended the deadline for complation of SAR to
February 28, 2020 and the conduct of external review/ assessment/ accreditation to September 30, 2020.

Vice President for Administration

Should there be any questions or clarifications, please emall ga.ovpaa@up.edu.ph.
Thank you very much.

For immediate and strict compliance.

MARIA CYNTHIA Aosken./g;unsm

Vice President for Academic Affairs
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